THE MANELY FIRM, P.C. | CAREERS

Associate Attorney

Core Role Description

Employment Type Full-time | Exempt

Location Georgia office location determined by business need

Work Arrangement Hybrid eligible after onboarding, subject to role, office,
and client needs

Reports To Managing Attorney or designated firm leader

The Opportunity

Build a career in advocacy, leadership, and client-centered legal work.

The Associate Attorney is a central advocate for clients facing some of the most consequential family
decisions of their lives. This attorney manages a varied family law caseload, provides direct client counsel,
develops practical legal strategies, and represents clients in negotiations, hearings, and court proceedings.
The role offers meaningful responsibility, mentorship, and an opportunity to grow within a firm known for
strategic, compassionate advocacy across Georgia and around the world.

About The Manely Firm

The Manely Firm, P.C. is an advocacy-driven family law practice serving families across Georgia and around
the world. Our work includes family law, international family law, divorce, child custody, division of marital
assets and debts, and estate planning and probate. We lead with Care, deliver Excellence, execute
Strategically, celebrate Diversity, and embrace Growth. Every team member contributes to a client experience
that is intelligent, compassionate, precise, and focused on safeguarding the future of each family we serve.

What You Will Do

e Manage assigned family law and related matters from intake through resolution, with appropriate
supervision and collaboration.

e Advise and counsel clients with empathy, clarity, sound judgment, and appropriate professional
boundaries.

e Draft pleadings, motions, discovery, settlement proposals, legal correspondence, and other case-related
documents.

® Prepare thoroughly for and appear at hearings, mediations, depositions, trials, and other proceedings as
assigned.

® Develop case strategy with managing attorneys and colleagues, identifying risks, opportunities, and
practical next steps.
Maintain organized, accurate case files and timely documentation in the firm case-management system.
Communicate promptly and professionally with clients, opposing counsel, court personnel, experts, and
firm team members.

e Meet applicable billing, productivity, quality, and client-service expectations while protecting the integrity
of the client experience.
Participate in firm training, practice-group collaboration, and continuous professional development.
Contribute to a respectful, accountable, and solutions-oriented team culture.

What You Bring



Juris Doctor from an accredited law school and active membership in good standing with the State Bar of
Georgia.

Demonstrated civil litigation, courtroom, negotiation, legal research, and legal writing capabilities.
Family law experience is strongly preferred; strong candidates with comparable litigation experience and
a demonstrated interest in family law will be considered.

Ability to manage competing priorities and deliver high-quality work in a deadline-driven practice.
Exceptional written and oral communication, emotional intelligence, discretion, and client-counseling
skills.

Comfort using legal research, document management, e-filing, and case-management technology.

Preferred Qualifications

Two or more years of post-bar practice experience.

Experience with domestic relations, international family law, estate planning and probate, or related
litigation.

Additional language skills and cross-cultural experience.

What Success Looks Like

Clients understand their options, feel respected, and receive timely, thoughtful communication.

Cases move forward strategically, deadlines are met, and work product is accurate and well prepared.

The attorney develops trusted working relationships with colleagues and takes ownership of professional
growth.

The attorney consistently balances advocacy, empathy, judgment, and sound business practices.

Work Environment and Expectations

Attorneys are expected to be available during normal business hours, participate in Monday, Wednesday, and

Friday All-Firm Stand-Up meetings at 9:00 a.m., and work additional hours when client, court, and case
demands require it. New attorneys typically complete a 90-day onsite onboarding and training period. A
hybrid schedule may then be available, generally combining three days in the office or court with two remote
days, subject to firm needs and performance.

How We Work

Our Values What This Means in Practice

Care We treat clients and colleagues with empathy, respect,
responsiveness, and professionalism.

Excellence We take ownership, pursue high standards, and follow
through on the details that matter.

Strategy We think critically, communicate clearly, and make
informed decisions in complex situations.

Diversity We value varied backgrounds, perspectives, and
experiences because they strengthen our work.

Growth We welcome feedback, seek learning opportunities, and
build meaningful careers over time.

Benefits and Career Development

Eligible employees may receive health, vision, dental, short-term disability, life insurance, 401(k), paid

holidays, vacation time, flexible work hours, hybrid work flexibility where applicable, company retreats, and

paid professional memberships. We are committed to meaningful mentorship, continuous learning, and
opportunities to grow.

How to Apply



To apply, email your resume and a compelling cover letter to jobs@allfamilylaw.com.

Equal Employment Opportunity
The Manely Firm, P.C. is proud to be an Equal Employment Opportunity employer.

We make employment decisions based on qualifications, merit, and business need. Applicants who need assistance or an
accommodation during the recruitment process may contact jobs@allfamilylaw.com.



